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What’s new in 2012? 

 The minimum stipend has been increased by 5% to $55,867. The ‘interactive online’ 
version provides updated links and access to detailed sections within the Guidelines, 
Diocesan ordinances, legislation, web pages and other useful information. 

 Updated sample ‘Stipend Package Calculator’* and s ample ‘MEA Reconciliation 
and payment template’*. 
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welcome – click HERE* to access a Feedback form. 
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1. Summary of Remuneration for 2012 

Position Ref Minimum 
stipend 

Ref Superannuation** Ref Travel – fixed Travel – variable 

 
 

Minister 6 $55,867 7 $9,497 8 $8,047 $246/1,000km 
 
 

Assistant ministers & lay ministers 

1st and 2nd year  $47,487  $8,548  $8,047 $246/1,000km 

3rd and 4th year 6 $50,280 7 $8,548 8 $8,047 $246/1,000km 

5th and 6th year  $53,074  $8,548  $8,047 $246/1,000km 

7th and subsequent years  $53,074  $9,497  $8,047 $246/1,000km 
 
 

Youth and children ministers  

Diploma 

1st to 3rd year  $36,314  $7,123  $8,047 $246/1,000km 

4th to 6th year 6 $41,900 7 $7,123 8 $8,047 $246/1,000km 

7th and subsequent years 
(Advanced Diploma only) 

 $47,487  $8,073  $8,047 $246/1,000km 

Advanced Diploma or Theological Degree 

1st and 2nd year   $47,487  $8,548  $8,047 $246/1,000km 

3rd and 4th year  6 $50,280 7 $8,548 8 $8,047 $246/1,000km 

5th and 6th year   $53,074  $8,548  $8,047 $246/1,000km 

7th and subsequent years  $53,074  $9,497  $8,047 $246/1,000km 
 
 

Student ministers        one full day per week 

Studying for degree 
20 

$6,983 
7 

Refer to section 7.6 
20 

n/a Refer to section 20.2 

Studying for diploma $5,587 Refer to section 7.6 n/a Refer to section 20.2 
 

** Superannuation for ordained ministry staff is recovered from the parish through the Parish Cost Recoveries (PCR) system. 

Housing Generally, ministry staff should be provided with an accommodation benefit.  Refer to section 9. 
 

MEA Generally, ministry staff can sacrifice up to 30% of the stipend paid.  Refer to section 10. 

 
Other Entitlements of Parish Ministry Staff 

Position Ordained Non-Ordained 
 

 Annual 
Leave 

Long 
Service 
Leave 

Personal 
Leave 

Other 
Leave 

Workers 
Compensation 

Annual 
Leave 

Long 
Service 
Leave 

Personal 
Leave 

Other 
Leave 

Workers 
Compensation 

Weeks Weeks Days Days Declaration Weeks Months Days Days Declaration 
 

Minister 4 10^ n/a n/a No      

Assistant 
ministers 

& lay 
ministers 

4 10^ n/a n/a No 4 2^ 
 

10  Refer 
to 

section 
17 

Yes 

Youth & 
children 
ministers 

4 10^ n/a n/a No 4 2^ 

 

10 

 

Refer 
to 

section 
17 

Yes 

Student 
ministers  
(1 day/week) 

     4 
(pro-rata) 

2^ 

 

10  
(pro-rata) 

 

Refer 
to 

section 
17 

Yes 

 

Ref 13 14 15 17 15 13.11 14.11 15.13 17 15.8 

^ Per 10 years of service. The above amounts are annual entitlements and assume parish ministry staff are working full time. This 
summary page must be read in conjunction with the details in the Remuneration Guidelines which follow.  If using the online version, 
click on the blue links to access the relevant details. 



 

_________________________________________________________________________________________________________ 
* All Ordinances, taxation rulings, web sites and other documents marked with an asterisk (*) can be viewed by using the ‘interactive 
online version’ of these Guidelines (refer to section 2.6 for access instructions).  

  Click here to return to Summary of Remuneration   
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2. Introduction 

2.1 These Guidelines contain details of t he m inimum s tipends, a llowances and b enefits which t he 
Standing C ommittee has  approved with effect f rom 1 Jan uary 2012.  Individual p arishes m ay 
choose to be more generous than paying the minimum.  It is the responsibility of the parish council 
to determine stipends, allowances and benefits for their ministry staff.  Thus it is important that the 
ministry s taff and p arish c ouncil have a t horough u nderstanding of t hese Guidelines an d t heir 
application. 

 
2.2 It i s s trongly r ecommended t hat t he par ish c ouncil det ermine and doc ument a ‘ministry staff 

remuneration policy’ for the parish, with reference to these Guidelines.  The policy may include, for 
example, under  what c ircumstances more t han t he minimum s tipend will b e p aid, the b asis f or 
determining the amount of the variable travel component, the ministry related expenses that will be 
paid by the parish or housing arrangements of ministry staff.  A sample remuneration policy can be 
accessed by clicking here*. 

 
2.3 The f ollowing s teps m ay be us ed t o f acilitate t he process of  det ermining t he r emuneration of  

ministry staff – 
i. Determine the entitlements for each ministry staff member in light of these Guidelines 

(refer to section 5) and after due consideration of their personal circumstances. 
ii. Determine what ministry related expenses (refer to section 10 and section 11) are to 

be borne by the parish and to what extent.  
iii. Document the result of your discussions (e.g., a minute or policy document) for each 

ministry s taff member and c ommunicate t o t he t reasurer and/ or of fice ad ministrator 
responsible. 

iv. Complete the sample Stipend Package calculator which can be accessed when using 
the online version of these Guidelines by clicking here*.  

 
2.4 These Guidelines are only applicable to ministry staff in parishes in the Diocese of  Sydney. 

Different tax rules and employment conditions may apply to other staff.  Accordingly, these 
Guidelines do not  a pply t o adm inistrative or  s upport s taff e mployed b y p arishes, nor  t o c lergy 
employed by organisations. 

 
2.5 Parish C ouncils ar e enc ouraged t o m ake r eference t o t he ‘Employment Relations Guidelines for 

Parishes’ produced by the Legal Services department of the Sydney Diocesan Secretariat (‘SDS’).  
This publication deals specifically with the legal framework of employing support staff as well as lay 
ministers and may be ac cessed by clicking here*. These Guidelines are now available on the 
SDS Extranet – refer to your wardens for access. 

 
 

Accessing the ‘interactive online’ version of these Guidelines 
2.6 To access the online version of these Guidelines – 

 Open the Sydney Diocesan Secretariat web site - www.sds.asn.au * 
 Click ‘For Wardens & Parish Councillors’. 
 Run your mouse cursor over ‘Ministry Staff Remuneration’, then click on ‘Clergy’.  
 Under t he he ading ‘Remuneration Guidelines’, open t he doc ument ‘Guidelines for the 

Remuneration of Parish Ministry Staff for 2012’.  
 Once open s imply r un your mouse cursor ov er t he w ords i n blue (marked w ith a n 

asterisk*), then ‘click’ to open the link to the source document and/or web page.  
 
2.7 Further q uestions f or c larification or ot her enquiries should b e directed t o t he Parish S upport 

Services Officer, Colin Murphy, on 9265 1560 or e-mail cjm@sydney.anglican.asn.au *. 
 
 

https://secure.anglican.asn.au/Extranet/�
http://www.sds.asn.au/�
mailto:cjm@sydney.anglican.asn.au�
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/2012%20Remuneration%20Guidelines%20-%20Additional%20Information/Parish%20Remuneration%20Policy%202012%20-%20Sample.doc
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/2012%20Remuneration%20Guidelines%20-%20Additional%20Information/SDS%20sample%20Stipend%20Package%20Calculator%20-%202012.xls
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3. Terminology 

For the purposes of these Guidelines -  
 
ABN means Australian Business Number*. 
 
Allowance means a cash payment paid to the ministry staff member received in addition to a 
stipend.  Generally, regular cash payments made in anticipation of an expense being incurred 
(as opposed to a reimbursement) will be subject to PAYG tax and be included on the annual 
payment summary of the recipient.  Refer to section 4 for an example of a taxable allowance 
and a non-taxable precise reimbursement and the Taxation Ruling - TR 92/15*. 
 
Assistant minister means a deacon or presbyter licensed to a parish as an assistant minister.  
Further information can be found in the Assistant Ministers Ordinance 1990*. 
 
ATO means the Australian Taxation Office*. 
 
Benefit means a precise reimbursement to, or  payment on behalf of, an individual.  A benefit 
provided b y a parish to a  m ember o f i ts ministry s taff serving predominantly in p astoral or  
related duties is exempt from FBT (refer to Taxation Ruling - TR 92/17*).  Exempt fringe benefits 
are not reported on annual payment summaries.  Benefits paid to non-ministry staff (e.g., office 
administrators) may b e s ubject t o FBT w hen t he b enefit pa id i s pr ivate i n nature ( e.g., t he 
provision of a motor vehicle). 
 
FBT means Fringe Benefits Tax*. 
 
GST means Goods and Services Tax*. 
 
Lay minister means a person who holds an authority under the Deaconesses, Readers and 
Other L ay Persons O rdinance 1 981* (deaconesses, par ish s isters, p astoral workers, youth 
and children’s workers, stipendiary lay workers, etc.) and who is employed for pastoral ministry 
within the parish, but is not ordained. 
 
Locum means a person appointed as Locum Tenens or Interim Rector under Chapter 9 of the 
Parish Administration Ordinance 2008*. 
 
Minister means a presbyter licensed to a parish as Rector or curate-in-charge. 
 
Ministry staff includes ministers, assistant ministers and lay ministers. 
 
MEA means Minister’s Expense Account (refer to section 10). 
 
NES means the National Employment Standards in the Fair Work Act 2009 
 
Parish means a parochial unit (regardless of whether it is a parish or provisional parish) in the 
Diocese of Sydney constituted under the Parishes Ordinance 1979* or a church in the Diocese 
of Sydney recognised under the Recognised Churches Ordinance 2000*. 
 
PCR means Parish Cost Recoveries which is a centralised management system by which the 
Synod r ecovers f rom par ishes c ertain entitlements of or dained m inistry s taff (e.g., 
superannuation) licensed to a parochial unit. 
 
PAYG means Pay As You Go tax*. 
 
SGL means Superannuation Guarantee Legislation (refer to section 7) 
 
TFN means Tax File Number*. 

http://www.ato.gov.au/nonprofit/default.asp?menu=44392�
http://www.sds.asn.au/assets/Documents/clergy/Taxation%20Ruling%20-%20TR92-15%20-%20The%20difference%20between%20an%20allowance%20and%20a%20reimbursement.pdf�
http://www.sds.asn.au/site/102025.asp?ph=cp�
http://www.ato.gov.au/nonprofit/default.asp�
http://www.sds.asn.au/assets/Documents/clergy/Taxation%20Ruling%20-%20TR92-17%20-%20Exemptions%20for%20'religious%20institutions'.pdf�
http://www.ato.gov.au/nonprofit/pathway.asp?pc=001/004/012&mfp=001/004&mnu=44786�
http://www.ato.gov.au/nonprofit/pathway.aspx?pc=001/003/103&mfp=001/004&mnu=44792�
http://www.sds.asn.au/site/102031.asp?ph=cp�
http://www.sds.asn.au/site/102031.asp?ph=cp�
http://www.sds.asn.au/Site/104004.asp?a=a&ph=cp�
http://www.sds.asn.au/Site/102054.asp?a=a&ph=cp�
http://www.sds.asn.au/Site/102057.asp?a=a&ph=cp�
http://www.ato.gov.au/nonprofit/pathway.asp?pc=001/003/024�
http://www.ato.gov.au/nonprofit/pathway.asp?pc=001/004/032&mfp=001/004&mnu=44815�
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4. Taxation treatment of ministry staff – overview 

4.1 Payments to all members of the ministry staff are subject to PAYG withholding. 
 
4.2 Under current GST legislation all activities performed by a member of the ministry staff in their role 

as a member of the parish will be taken to be the activities of the parish.  As a result the member of 
the m inistry staff w ill n ot be eligible t o r egister f or GST or  an  A BN f or t hese activities ( refer t o 
section 10. 13 for t he t reatment o f G ST on pa yments made t hrough a n ME A).  Members o f t he 
ministry staff may be entitled to an ABN for other activities if they satisfy the criteria for recognition 
as an enterprise. 

 
4.3 Fringe benefits provided by a parish to its ministry staff serving predominantly in pastoral or related 

duties are exempt from FBT.  Exempt fringe benefits are not reported on annual payment 
summaries but m ay need t o b e r eported to C entrelink w hen c laiming c ertain benefits ( refer t o 
section 11). Benefits may be provided through the appropriate use of an MEA (refer to section 10). 

 
 

Allowances and reimbursements paid to ministry staff 
4.4 Any c ash benefits pa id directly to m inistry s taff t hat is not  a precise r eimbursement f or ministry 

related expenses incurred by the ministry staff is taxable in their hands.  For example, if a parish 
pays i nto a m inistry s taff’s bank  ac count a pr e-determined t ravel be nefit bef ore i t i s ac tually 
incurred, it may be deemed a taxable allowance.  Conversely, if the ministry staff member provides 
documentary evidence (e.g., a car service receipt) and is subsequently reimbursed for the precise 
amount, then the benefit paid is not a taxable allowance.  For further information refer to Taxation 
Ruling - TR 92/15*.  

 
4.5 Any allowances pa id d irectly t o m inistry s taff ar e s ubject t o P AYG withholding a nd m ust be  

included on t he a nnual payment s ummary.  A m ember o f t he m inistry s taff w ho r eceives an  
allowance m ay b e ab le t o claim deduc tions f or work related ex penses they i ncur, i n ac cordance 
with the tax legislation, in their personal tax return.  

 
4.6 A member of the ministry staff is not entitled to claim a personal tax deduction for an expense that 

is paid or precisely reimbursed by the parish.  
 
 
 
5. Elements of remuneration  

5.1 The remuneration paid or provided by a parish to a member of the ministry staff for their pastoral or 
related duties normally includes the following elements – 

i. the payment of a stipend; 
ii. payments  to a superannuation fund; 
iii. the provision of housing or a housing benefit, or the payment of a housing allowance; 
iv. the provision of a fully maintained motor vehicle or a travel benefit, or the payment of a 

travelling allowance; 
v. the payment of utilities such as telephone (including mobiles), internet charges, 

electricity and gas, professional development costs, and other expenses pursuant to 
section 10; 

vi. the provision of sick leave, annual leave, long service leave and other forms of leave, 
in certain circumstances. 

 
5.2 The Parish Support Services brochure ‘About your Remuneration and Related Benefits – A guide 

for parish clergy in the diocese of Sydney’ can be viewed when using the online version of these 
Guidelines by clicking here*.  

 
5.3 A sample Parish Remuneration Policy (click here*) is available f or recording and communicating 

the details of the remuneration for parish ministry staff.  

http://www.sds.asn.au/assets/Documents/clergy/Taxation%20Ruling%20-%20TR92-15%20-%20The%20difference%20between%20an%20allowance%20and%20a%20reimbursement.pdf�
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/SDSCSD_Remuneration2010.pdf�
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/SDSCSD_Remuneration2010.pdf
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/2012%20Remuneration%20Guidelines%20-%20Additional%20Information/Parish%20Remuneration%20Policy%202012%20-%20Sample.doc
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6. Stipends  

Payment of a stipend  

6.1 The minimum stipends for ministry staff in 2012 are detailed in the following table - 

  % of 
Minister’s 
Minimum 
Stipend 

2012 
Minimum 
Stipend 

$ pa 

2011 
Minimum 
Stipend 

$ pa 
    

Minister  100% $55,867 $53,207 

Assistant ministers and lay ministers      

 1st and 2nd year  85% $47,487 $45,226 

 3rd and 4th year  90% $50,280 $47,886 

 5th and subsequent years  95% $53,074 $50,546 

     

Youth and children ministers    

 Diploma     

 1st to 3rd year 65% $36,314 $34,584 

 4th to 6th year 75% $41,900 $39,905 

 7th and subsequent years (Adv. Diploma only) 85% $47,487 $45,226 

     

 Advanced Diploma or Theological Degree    

 1st and 2nd year  85% $47,487 $45,226 

 3rd and 4th year  90% $50,280 $47,886 

 5th and subsequent years  95% $53,074 $50,546 
 
6.2 The actual stipend paid should be increased above the minimum stipend wherever practicable and 

especially if the member of the ministry staff has more than 2 children. 
 
6.3 The amount by which the stipend should be increased is a matter for negotiation between ministry 

staff and the parish council.  
 
6.4 If an as sistant m inister was pr eviously a  l ay m inister, t he number of  years of  s ervice as  a l ay 

minister should be added to the number of years of service as an assistant minister for the purpose 
of calculating the minimum stipend for that assistant minister. 

 
6.5 Where stipends are paid monthly they should be paid no later than the 15th of the month.  A record 

of payment (i.e., a pay slip) should be provided in all cases. 
 
6.6 A s ample Stipend Package calculator can b e ac cessed w hen using t he online v ersion of  t hese 

Guidelines by clicking here*. 
 
 

Youth and Children’s ministry workers 
6.7 If a par ish em ploys youth an d c hildren’s m inistry workers, r eference s hould be  m ade t o t he 

minimum stipend rates and other entitlements in these Guidelines.  
 
6.8 Youth and children’s ministry workers graduating from Youthworks College will be at least Diploma 

qualified and may have, or will continue towards an Advanced Diploma qualification. In the event 
that a youth and children’s ministry worker does not gain an Advanced Diploma qualification then, 

http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/2012%20Remuneration%20Guidelines%20-%20Additional%20Information/SDS%20sample%20Stipend%20Package%20Calculator%20-%202012.xls
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in accordance with the stipend rates at section 6.1, the recommended minimum stipend payable 
will remain at 75% of the minimum stipend applicable to a minister.  

 
6.9 If an assistant minister was previously a licensed youth and children’s ministry worker the number 

of years of  s ervice as  a licensed youth a nd c hildren’s m inistry worker s hould be a dded t o t he 
number of  years of  s ervice as  an as sistant m inister f or t he pur pose of c alculating the m inimum 
stipend for that assistant minister. 

 
 

Tax treatment of stipend  
6.10 A stipend paid to a member of the ministry staff is assessable income.  PAYG deductions are to be 

deducted at t he r ates s hown in t he ATO’s publ ished t ax t ables an d r emitted t o t he ATO i n 
accordance with the requirements of the tax legislation via the parish’s Business Activity Statement 
(BAS). A PAYG payment summary* must be issued at the end of the tax year (i.e., 30 June). 

 
 

What are stipend sacrifice arrangements? 
6.11 A stipend sacrifice arrangement is one where a member of the ministry staff foregoes the payment 

of a portion of their cash stipend.  In return, the parish council agrees to make certain payments to 
third parties on behalf of the ministry staff member, or to provide other non-cash benefits (refer to 
section 10).  If it is agreed that the value of the payments to be made, or the value of the benefits 
to be pr ovided, eq uals t he am ount of  t he c ash s tipend f oregone ( or “ sacrificed”), t he s tipend 
sacrifice arrangements do not add to the overall cost to the parish of remunerating the member of 
the ministry staff. 

 
6.12 Salary sacrifice i s a c ommon pr actice i n t he wider community.  In s ome c ircumstances stipend 

sacrifice arrangements may benefit the member of the ministry staff because they are tax effective.  
This oc curs bec ause of  t he di fferent t ax r ules which appl y t o t he p ayment of a s tipend an d t he 
provision of  non-cash ben efits.  Payments of  s tipend are l iable to t ax, and the parish paying the 
stipend m ust deduc t and remit t he appr opriate t ax to t he ATO.  However, u nder c urrent t ax 
legislation, the value of  non-cash benefits provided to a member of  the ministry staff are exempt 
from tax.  Thus, if non-cash benefits are provided in lieu of  a portion of the s tipend, they are tax 
effective to the member of the ministry staff and do not increase the cost to the parish. 

 
6.13 It i s i mportant t o no te t hat w hile no n-cash ben efits m ade t o members o f t he m inistry s taff ar e 

exempt from tax and payment summary reporting, social security and family assistance legislation 
may take t he v alue of  many ex empt benef its i nto ac count when as sessing eligibility f or v arious 
income support payments – refer to section 12. 

 
 

Limits on stipend sacrifice arrangements 

6.14 Currently, the tax legislation does not limit the amount of the stipend which can be sacrificed under 
stipend sacrifice arrangements.  However, it is important that parishes observe reasonable limits on 
the use of those arrangements.  A failure to observe reasonable limits may lead the government to 
limit the relevant tax exemption which currently applies to those arrangements.  

 
6.15 Further, it is  recommended that the portion of t he s tipend s acrificed should n ot exceed 30%  of t he 

stipend paid (apart from superannuation contributions - refer to section 7.11).  The actual amount to 
be sacrificed (up to the recommended maximum 30%) is to be determined by the relevant member of the 
ministry staff. 

 
6.16 This ar rangement on ly a pplies to m inisters, as sistant m inisters, and  l ay m inisters as  def ined in 

section 3 of these Guidelines.  The definition of “religious practitioner” in the Fringe Benefits Tax 
Assessment Act may make it difficult for part-time ministers to qualify and it is recommended that in 
cases of  doub t, t he wardens s eek professional ad vice and also m ake reference  to I ncome T ax 
Ruling - TR 92/17*.  

 
Note: Administrative staff employed by parishes do not qualify for these arrangements.  

 

http://www.ato.gov.au/nonprofit/pathway.asp?pc=001/003/024�
http://www.sds.asn.au/assets/Documents/clergy/Taxation%20Ruling%20-%20TR92-17%20-%20Exemptions%20for%20'religious%20institutions'.pdf�
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National Minimum Wage 

6.17 The Fair Work Act 2009 now applies to Anglican Churches and has done so since 1 January 2010.  
The Act contains series of National Employment Standards which stipulate certain minimum 
conditions of  em ployment t hat m ust be pr ovided t o al l employees. O ne of  t he s tandards is a 
National Minimum Wage.  

 
6.18 Since 1 July 2011 the National Minimum Wage has been $15.51 per hour for full-time and part-time 

employees and $ 18.92 per hour f or c asuals.  You must pa y your em ployees at  or  above t he 
National Minimum Wage.  In some cases a Moder n Award m ay also apply t o t he em ployee and 
may stipulate a higher minimum wage that must be paid.  

 
6.19 The National Minimum Wage is reviewed with effect from 1 July each year, so please check the 

Fair Work Australia* web page for the latest rates. 
 

For more i nformation on  the N ational Mi nimum Wage pl ease c ontact C olin Murphy ( SDS Parish 
Support Services) on 9265 1560 or Steve Lucas (SDS Legal Services) on 9265 1647. 

 
 
 

7. Superannuation 

7.1 The annual superannuation contributions for parish ministry staff  are – 

  2012  

Contribution 
 

2011 

Contribution 
 

   

Minister  $9,497 $9,045 

Assistant ministers and lay ministers    

 1st to 6th year  $8,548 $8,141 

 7th and subsequent years  $9,497 $9,045 

    

Youth and children ministers   

 Diploma    

 1st to 6th year $7,123 $6,784 

 7th and subsequent years (Adv. Diploma only) $8,073 $7,688 

    

 Theological Degree   

 1st to 6th year  $8,548 $8,141 

 7th and subsequent years  $9,497 $9,045 
 

 
7.2 The above superannuation contribution amounts are i n add ition t o the payment of a s tipend and 

satisfies the c ontributions required to be paid un der the S uperannuation Guarantee Legislation 
(SGL). 

 
 

Ministers and Assistant Ministers 

7.3 Superannuation contributions for m inisters and  assistant m inisters are recovered f rom the par ish 
through the PCR system. 

 
7.4 Personal c ontributions t o superannuation m ay be m ade by way of  s tipend s acrifice and is not  

included in the 30% stipend sacrifice amount referred to in section 6.15. 
 

http://www.fairwork.gov.au/pay/national-minimum-wage/pages/default.aspx�
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Superannuation Choice  

7.5 Choice of superannuation fund is available to ministers and assistant ministers under the terms of 
the Sydney D iocesan S uperannuation F und Amendment O rdinance 2005 (O rdinance)*.  
Under the Ordinance ministers and assistance ministers can – 

i. Give a  Choice N otice*, nominating on e c omplying Alternative F und t o t he ex isting 
fund to which contributions are presently made to through the Parish Cost Recoveries 
System; and 

ii. Exercise one Choice Notice per 12 months.  
 
For further i nformation pl ease contact t he Parish Support Services Officer, C olin Mur phy, on  
9265-1560 o r cjm@sydney.anglican.asn.au* or v iew t he Parish S upport S ervices brochure  
'About your Superannuation - A guide for parish clergy in the diocese of Sydney' *. 

 
 

Lay ministers 

7.6 Superannuation f or l ay m inisters must be pai d di rectly b y the p arish t o t he r elevant c omplying 
superannuation fund of the lay minister’s choice*.  

 
7.7 Parishes ar e r eminded t hat ge nerally, they m ust pay  employer s uperannuation c ontributions in 

respect of  al l employees including lay m inisters, s tudent m inisters, youth and children’s workers, 
administrative and other staff at a minimum rate of 9% of pre-tax stipend (i.e., the net stipend after 
amounts sacrificed to an MEA) as per the SGL*.  However, it is recommended that lay ministers be 
paid at the fixed rates listed section 7.1. 

 
7.8 For lay ministry and other lay staff paid in accordance with the SGL, there are a few exceptions to 

paying superannuation where they are – 
 paid less than $450 in a calendar month, 
 aged 70 or over, 
 aged under 18 and working less than 30 hours per week, 
 performing work of  a do mestic or  private nat ure f or l ess t han 3 0 ho urs per  week (e.g., 

part time nanny or housekeeper). 
 
7.9 Refer t o section 7. 10 for gui dance o n ad ditional s uperannuation c ontributions bei ng m ade b y 

stipend sacrifice. 
 
 

Government Superannuation Co-contribution 
7.10 Eligible m inistry s taff c an m ake addi tional after-tax superannuation c ontributions t hat m ay ent itle 

them t o a further c ontribution f rom t he gov ernment.  Refer t o t he A TO w ebsite 
(www.ato.gov.au/super*) for further information.  

 
7.11 It is recommended that ministry staff seek professional financial advice before proceeding to make 

additional superannuation contributions in this manner.  
 
 

Additional Superannuation Contributions through Stipend sacrifice 
7.12 There i s no w greater f lexibility i n h ow s uperannuation s avings c an b e drawn down a t r etirement 

and improved incentives to increase superannuation savings during a working life.  In light of this, it 
is acknowledged that ministry staff can sacrifice an additional amount of stipend (over and above 
the 30% referred to in section 6.15) to increase superannuation savings.  

 
7.13 Please note that s tipend sacrifice superannuation contributions m ust be paid to the ministry s taff 

member’s superannuation fund by the parish.  
 

http://www.sds.asn.au/site/102140.asp?ph=cp�
http://www.sds.asn.au/assets/Documents/clergy/Choice%20of%20Super.pdf�
mailto:cjm@sydney.anglican.asn.au�
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/SDSCSD_Super2010.pdf�
http://www.ato.gov.au/individuals/pathway.aspx?sid=42&pc=001/002/064&mfp=001/002&mnu=44733#001_002_064�
http://www.ato.gov.au/content/00145211.htm�
http://www.ato.gov.au/super�
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7.14 Recent c hanges t o t he treatment of  s uperannuation contributions m ay impact t he en titlement of  
clergy to certain Centrelink benefits.  Please refer to the SDS Centrelink Benefits Assessment 
Guide 2010* for more details. 

 
7.15 It is recommended that ministry staff seek professional financial advice before proceeding to make 

additional superannuation contributions.  
 
 
 
8. Motor vehicles and travel benefits 

8.1 A m ember o f t he ministry staff should be pr ovided w ith t he us e of  a motor v ehicle o wned a nd 
maintained b y t he par ish t o per form t heir dut ies, or be pr ovided with a t ravel benefit or pa id a 
travelling allowance in accordance with the following guidelines. 

 
 

Use of a motor vehicle owned and maintained by the parish 

8.2 The pr ovision of  a m otor v ehicle o wned a nd m aintained b y the parish is an ex empt benef it and 
therefore is not subject to tax under current tax legislation. 

 
8.3 If t he par ish pr ovides a f ully maintained m otor v ehicle it is r ecommended t hat the t erms under  

which it is made available for use by the member of  the ministry s taff (e.g., unlimited kilometres, 
use during annual or  long s ervice l eave, et c) be ag reed upo n and  documented by the p arish 
council. 

 
 

Motor vehicle owned by the member of the ministry staff 
8.4 If a member of the ministry staff is not provided with a motor vehicle they should be provided with a 

travel benefit or paid a travelling allowance calculated according to the Diocesan scale below. 
 
 

Recommended Diocesan scale 
8.5 The r ecommended Diocesan s cale is c alculated b y r eference t o t he average ov erall c osts o f 

private ownership of four popular makes of vehicle, as last published by the NRMA. 
 
8.6 For 2012 that scale comprises a fixed component of $8,047 per annum (2011 - $7,747) to cover 

lease/loan payments, n ominal depreciation, interest, r egistration, insurance, et c. pl us a variable 
component reimbursed at the rate of $246 (2011 - $246) for every 1,000 kilometres travelled by the 
member of the ministry staff in the year to cover other running costs, such as fuel.  . 

 
8.7 In determining the variable component of a travel benefit or allowance, it is suggested that for ease 

of administration that the parish council may choose to set a maximum dollar amount to be paid or 
precisely reimbursed for each ministry staff member. 

 
8.8 In addition to the travel benefit or allowance, the parish should precisely reimburse the member of 

the ministry staff for the cost of tolls and parking fees incurred in ministry related travel. 
 
 

Bicycles 

8.9 The costs associated with the purchase and maintenance of a bicycle by ministry staff for ministry 
related purposes can be paid from an MEA (refer to section 10). 

 
 

http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/Centrelink%20Benefits%20Assessment%20Guide.pdf�
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/Centrelink%20Benefits%20Assessment%20Guide.pdf�
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Guidelines for implementing travel benefits or allowances 
 
8.10 The parish may provide travel benefits (which are normally paid via an MEA) either by paying direct 

to a third party or precisely reimbursing the member of the ministry staff for agreed travel expenses 
on production of documentary evidence (e.g., fuel, maintenance receipts). 

 
8.11 Any other amounts paid in cash to the member of the ministry staff are allowances and therefore 

subject to PAYG tax.  
 
 

Taxation implications 

8.12 Travel benefits provided (e.g., by payments from an MEA) are exempt benefits and not subject to 
tax under current tax legislation. 

 
8.13 A t ravel a llowance (i.e., r egular c ash am ounts pai d t o t he m inister b y t he p arish) is t axable, 

although the member of the ministry staff may be able to claim deductions for travel expenses they 
incur, in accordance with the tax legislation in their personal tax return.  Refer to section 4.4 for tax 
implications of paying an allowance. 

 
8.14 A member of the ministry staff is not entitled to claim a personal tax deduction for an expense that 

is paid or precisely reimbursed by the parish.  
 
 

Guidance on Motor vehicle purchases 

8.15 Please click here* to access the ‘SDS Motor Vehicle Purchasing guide’ for more information about 
common methods by which parishes and ministry staff members can purchase motor vehicles and 
the stamp duty and GST implications that may apply. 

 
 
 
9. Housing and accommodation 

9.1 The parish (other than a recognised church) must own and maintain a residence for the minister as 
approved by the Archbishop.  However, the Archbishop may approve an alternative arrangement 
for a minister to live in another residence. 

 
9.2 If an y m ember of  t he full t ime ministry s taff i s not  pr ovided with a r esidence t he parish s hould 

provide an accommodation benefit or  pay a housing allowance of a reasonable value, as agreed 
between the ministry staff member and the parish council. 

 
9.3 Where a par ish agrees to provide an accommodation benefit to a m ember of the ministry s taff i t 

may do so by – 
i. directly m aking pa yments to a l andlord in r espect of  r ent pa yable f or a pr operty in 

which the member of the ministry staff resides; or 
ii. directly making payments to a lending authority in respect of a loan to the member of 

the m inistry s taff c oncerned, s uch l oan h aving be en t aken out  f or t he pur poses of  
acquiring the property in which they reside; or 

iii. precisely reimbursing the member of the ministry staff concerned through an MEA for 
a payment made by them to a lending authority in respect of a loan taken out for the 
purpose of ac quiring t he p roperty in which t hey r eside, or  a pa yment b y t hem to a 
landlord in respect of rent paid for a property in which they reside. 

 
9.4 Any questions concerning the application of these Guidelines, or proposed special accommodation 

arrangements, should be referred to the Regional Bishop. 
 
 
 
 

http://www.sds.asn.au/assets/Documents/clergy/Motor%20Vehicle%20Purchasing%20Guidelines%20-%20September%202009.pdf�
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Taxation implications 

9.5 The provision of a residence or an accommodation benefit to a member of the ministry staff is an 
exempt benefit and not subject to tax under current tax legislation nor is it subject to FBT.  

 
9.6 The direct payment of a housing allowance to ministry staff (i.e., in a manner not prescribed under 

section 9.3) is t axable i ncome i n t he h ands of t he m ember o f t he m inistry staff, and PAYG 
deductions are required to be made f rom those payments.  Generally, it would be un likely that a 
member of the ministry staff could claim deductions for many of the expenses for which a housing 
allowance is used.  Refer to section 4.4 for tax implications of paying an allowance. 

 
 
 
10. Minister’s Expense Account (MEA) 

10.1 Ministers’ Expense Accounts are a w ay of keeping account of  certain expenses of  t he minister, 
benefits (e.g., t ravel, housing etc.) pl us amounts s acrificed f rom t he stipend. Currently t he t ax 
legislation does not limit the amount of the stipend which can be sacrificed under stipend sacrifice 
arrangements.  However, it is recommended that the amount sacrificed should not exceed 30% 
of the stipend paid. Refer to sections 6.14 and 6.15. 

 
10.2 Further, the tax legislation neither specifies nor limits the type of benefit which may be provided to 

a member of the ministry staff.  However, it is important that parishes observe reasonable limits on 
the provision of such benefits.  The type of expenses which may be paid from an MEA on behalf of 
a member of the ministry staff include (but are not limited to) – 

i. Expenses in relation to the purchase, financing and operating costs of a motor vehicle 
(including a b icycle) used f or ministry purposes; expenses f or l ocal, d omestic or  
international travel related to the pursuit of the member of the ministry staff’s pastoral 
duties and professional development; expenses of the member of the ministry staff’s 
spouse and/ or c hildren i n di rectly ac companying t he s taff member or  spouse on  
ministry related matters; and expenses of the member of the ministry staff’s spouse in 
representing the staff member on ministry related matters; 

ii. Costs associated with the provision and upkeep of the residence in which the member 
of t he m inistry s taff l ives; e.g., r ent, loan repayments, electricity, water, gas , council 
rates, insurances, security monitoring and building maintenance; 

iii. Education, pr ofessional development, s upervision, mentoring and pr ofessional 
debriefing costs for the member of the ministry staff, including but not limited to books, 
DVD’s etc., conference fees; 

iv. Ministry related expenses including but not limited to telephone, mobile, fax, internet 
connection, subscriptions, periodicals, newspapers, computer software and hardware, 
provision of home office furniture, equipment and supplies, clerical shirts and liturgical 
attire, hos pitality and c leaning c osts, gi fts m ade i n relation t o m inistry (e.g., p arish 
offertory, CMS) and other expenses incurred in respect of  a member of  the ministry 
staff’s duties; 

v. Education expenses of the ministry staff member’s dependent children; 
vi. Private health insurance premiums for the ministry staff member and family;  
vii. Personal c ontributions t o superannuation. R efer t o sections 6. 15, 7.4 and 7.12 for 

further details 
viii. Other expenses of the ministry staff member that are approved by the parish council. 

 
10.3 In many of the above categories, expenses may be paid by the parish from the wardens’ general 

account i ndependently of any s tipend, a llowances o r benef its pr ovided t o t he member of  t he 
ministry staff.  
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Administrative arrangements 

10.4 All amounts transferred to an MEA, for whatever reason, form one single pool of funds and may be 
used for the direct payment of, or the precise reimbursement for, any expenses of the member of 
the ministry staff which fall within these Guidelines or have been agreed to by the parish council.  
The S DS s ample MEA Reconciliation and Payment template includes pr o-forma r eimbursement 
and third p arty payment f orms w hich c an b e ac cessed when using t he online v ersion o f t hese 
Guidelines, by clicking here*. 

 
10.5 The MEA need not be a separate bank account – but should be a separate ledger account in the 

wardens' accounts.  If a separate bank account is used, the member of the ministry staff must not 
be able to operate the account solely on the basis of his or her own signature.  The member of the 
ministry staff may be a co-signatory (with, for example, one or more of the wardens) but never the 
sole signatory.  Where a separate bank account is maintained, amounts should be transferred to 
the MEA on a regular basis (i.e., when the stipend is paid). 

 
10.6 Any balance in the MEA is the property of the parish.  Similarly, any interest earned on the MEA (if 

a separate bank account) is church property and must be accounted for by the wardens, although 
in practice such interest may be added to the balance of the MEA for the benefit of the member of 
the ministry staff.  

 
10.7 The par ish m ust r ecord a  l iability “ owing t o t he m ember of  t he m inistry s taff” f or t he balance 

remaining i n t he MEA, or  i f a s eparate bank  ac count i s not  us ed, t he wardens must r ecord t he 
same liability and ensure that the balance in the parish's general bank account is sufficient to cover 
the liability. 

 
10.8 Receipts for expenses must be kept for parish audit purposes for at least five years so that if the 

member of the ministry staff or parish is the subject of a tax audit, proof exists that payments to the 
member of the ministry staff were precise reimbursements for agreed expenses incurred.  If using a 
dedicated credit card the member of the ministry staff holding the card should supply the original 
tax invoices supporting charges on the card to the parish 

 
10.9 The accumulated balance in an MEA is to be carried forward from year to year or, at the ministry 

staff’s discretion, paid out to them after tax has been deducted. Over a number of years the MEA 
balance may build to a sizeable sum, and may be used to pay for major ministry related expenses, 
e.g., a new motor vehicle.  

 
10.10 Ministry s taff should be r egularly updated on t he available ba lance of  t heir ME A.  To as sist 

parishes with this, the SDS sample MEA Reconciliation and Payment template can be ac cessed 
when using the online version of these Guidelines by clicking here*. 

 
 

Taxation implications 
10.11 If the agreed expenses of the minister are paid direct or precisely reimbursed to a member of the 

ministry staff through an MEA in the manner set out in this section, any benefit will be regarded by 
the ATO as an exempt benefit. As the payment is an exempt benefit no FBT will be payable and 
the m ember of  t he m inistry s taff i s not  l iable to income t ax on t he value of t he benefit. Further, 
exempt fringe benefits are not reported on annual payment summaries. 

 
10.12 It is recommended that wardens and parish treasurers also refer to the GST – A Guide for Parish 

Treasurers* in relation to the availability of input tax credits of ministry expenses paid through an 
MEA.  Where input tax credits are claimed for expenses paid through an MEA, the benefit of those 
credits should be added to the balance of the ministry staff member’s MEA. 

 
 

Dedicated credit cards 
10.13 Some parishes make use of a dedicated credit card for those expenses which may be paid from 

the MEA and have found that this simplifies the administration of the MEA.  Some corporate credit 
cards provide detailed information about the GST component in every item charged to the card.  In 
such cases the ATO may accept the credit card monthly statement as sufficient documentation to 

http://www.sds.asn.au/assets/Documents/handbooks/ParishTreasurersManual2006.pdf�
http://www.sds.asn.au/assets/Documents/handbooks/ParishTreasurersManual2006.pdf�
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/2012%20Remuneration%20Guidelines%20-%20Additional%20Information/SDS%20sample%20MEA%20reconciliation%20and%20payment%20template%20-%202012.xls
http://www.sds.asn.au/assets/Documents/churchwardens%20and%20parish%20councillors/2012%20Remuneration%20Guidelines%20-%20Additional%20Information/SDS%20sample%20MEA%20reconciliation%20and%20payment%20template%20-%202012.xls


 

_________________________________________________________________________________________________________ 
* All Ordinances, taxation rulings, web sites and other documents marked with an asterisk (*) can be viewed by using the ‘interactive 
online version’ of these Guidelines (refer to section 2.6 for access instructions).  

  Click here to return to Summary of Remuneration   
14 

support the parish’s claim for input tax credits (refer to GST Rulings - GSTR 2000/26* and GSTR 
2000/26A*). If any other credit card is used the member of the ministry staff holding the card should 
supply the original tax invoices supporting charges on the card to the parish to support the latter’s 
claim for input tax credits. 

 
 

Resignation, Retirement or Death 

10.14 If the member of the ministry staff moves to another parish, any balance of the MEA not paid into 
an MEA operated by the new parish must be paid direct to the member of the ministry staff after 
PAYG tax has been deducted. 

 
10.15 If the member of the ministry staff resigns, retires or dies any balance of the MEA not used to meet 

ministry r elated expenses i s t o be pai d d irect t o t he m ember of  t he ministry s taff or t heir es tate.  
This payment will attract income tax although concessional tax treatment may be available in some 
circumstances (professional advice should be obtained). 

 
 
 
11. Utilities, Hospitality, Computers, Books & Conference Costs 

11.1 The parish council and t he m ember o f t he ministry staff s hould a gree i n ad vance t he ex tent t o 
which the parish will pay for the expenses listed below by applying the following guidelines – 

i. A par ish s hould pa y f or a  por tion of el ectricity and gas ex penses i f t he r ectory or 
residence is used for parish business.  

ii. A par ish should pay telephone expenses (including mobile phones) relating to rental 
and parish calls. 

iii. A par ish s hould pa y hos pitality ex penses w here a  c lear ministry of hos pitality i s 
exercised. 

iv. A par ish should pay book and conference costs (including professional development 
costs) to the extent that these costs clearly relate to ministry and fall within an agreed 
level of ex penditure as  d etermined b y t he par ish c ouncil (in c onsultation with t he 
ministry staff member). 

v. A parish should provide the computer hardware, software, internet access and office 
furnishings a nd e quipment t hat ar e r equired b y t he m inistry s taff t o ex ercise t heir 
duties. 

vi. Other ministry related expenses may be paid by agreement between the ministry staff 
member and the parish council. 

 
 

Guidelines for implementing these payments 

11.2 The parish should make a direct payment of the agreed expenses, with the member of the ministry 
staff r eimbursing t he p arish f or an y pr ivate ex penditure c omponent, or  al ternatively, t he par ish 
should precisely reimburse the member of the ministry staff for agreed expenses on production of 
receipts. 

 
11.3 Rather t han pa ying t he expense direct or  r eimbursing the m ember of  t he ministry s taff, a par ish 

may i nstead p rovide an a greed benefit or  a llowance t o t he m ember of  t he m inistry s taff that i s 
administered through their MEA.  

 
 

Taxation implications 
11.4 The direct payment or precise reimbursement of expenses are treated as exempt benefits and are 

therefore not  s ubject t o t ax under  c urrent t ax l egislation a nd d o not  need t o b e dec lared on t he 
annual payment summary. 

 
 

http://www.sds.asn.au/assets/Documents/clergy/GST%20Ruling%20-%20GSTR2000-26.pdf�
http://www.sds.asn.au/assets/Documents/clergy/GST%20Ruling%20-%20GSTR2000-26(A).pdf�
http://www.sds.asn.au/assets/Documents/clergy/GST%20Ruling%20-%20GSTR2000-26(A).pdf�
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11.5 An allowance paid to a member of the ministry staff for these expenses is taxable income in the 
hands of the staff member, and PAYG deductions from those payments are required to be made 
and must be included on the annual payment summary as an allowance. However, the member of 
the ministry staff may be able to claim deductions for expenses they incur, in accordance with tax 
legislation, in their personal tax return. 

 
 
 

12. Centrelink Benefits 

12.1 The criteria used by Centrelink to assess the income of ‘ministers of religion’ (i.e., parish ministry 
staff) in order to determine eligibility for some income support payments are different from those in 
the c urrent t ax l egislation.  Therefore i t i s important t hat eac h m inistry s taff member has  a clear 
understanding of  w hat i ncome i tems t o dec lare w hen a pplying f or v arious income support 
payments from Centrelink.  For example, the assessment criteria used for applying for the 
Parenting Payment (administered under the Social Security Act) may include certain benefits paid 
(e.g., housing and travel benefits provided), whereas the assessment criteria used for Family Tax 
Benefits A and B (administered under the Family Assistance Act) is more closely aligned to what 
benefits ar e as sessed and r eported under current t ax l egislation in r espect of  r eligious 
practitioners. 

 
12.2 For further guidance, please refer to the SDS Centrelink Benefits Assessment Guide 2010.*  
 

 
Note: The SDS Centrelink Benefits Assessment G uide 2010 referred to above is t o be us ed as a 

guide only. Ministry st aff ar e solely responsible f or c onfirming all assessable i ncome 
and other cash and non-cash benefits received with Centrelink directly. 

 
 
 
 
13. Annual Leave 

Entitlement for ministers and assistant ministers 
13.1 Ministers and assistant ministers are entitled to 4 weeks annual leave for each period of 52 weeks 

during which t he m inister or as sistant m inister i s l icensed t o a parish. The parish m ust k eep an 
accurate r ecord of t he an nual l eave ac crued a nd t aken.  For t he pur pose of  c alculating an nual 
leave, a week is the number of days that the minister would normally work. 

 
13.2 Generally, annual leave should be taken before the expiry of two years after the date on which the 

leave entitlement accrued.  As far as possible leave should only be taken after consultation with the 
wardens and only after suitable arrangements have been made for a person or persons to perform 
the minister's or assistant minister's duties in that person's absence. 

 
13.3 During any period of annual leave, a minister or assistant minister must be paid his or her ordinary 

stipend and be provided with any allowances or benefits to which he or she may be entitled. 
 
 

Leave in excess of entitlement 
13.4 Leave in excess of the 4 week annual entitlement may be taken by a minister or assistant minister 

with the consent of at least two wardens provided that all reasonable efforts have been taken first 
to seek the consent of the third warden.  

 
13.5 Instances where a minister or assistant minister may request leave in excess of the entitlement, for 

which the wardens’ consent i s r equired, may i nclude at tendance at  C MS Summer S chool, an  
overseas t rip to m eet m issionaries in the f ield or an  overseas t rip to undertake further s tudy, for 
example. 
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13.6 Additional leave can be taken by the minister or assistant minister to attend a session of the Synod 
of the Diocese to which they have been summoned without the consent of the wardens. 

 
 

Public holidays 
13.7 A m inister or  as sistant m inister should be  a llowed those p ublic h olidays which ar e ge nerally 

provided to employees except where normal ministry activities are expected to be undertaken (e.g., 
Christmas D ay a nd G ood F riday s ervices).  Such p ublic ho lidays s hould o nly be taken on  t he 
relevant day unless the wardens have given consent for other arrangements. 

 
13.8 For more information refer to the Employment Relations Guidelines for Parishes. 
 
 

Resignation, retirement or death 
13.9 Where a minister or assistant m inister who has leave ent itlement retires, resigns or dies, they or 

their l egal per sonal r epresentative ( as t he c ase m ay be)  s hall be pa id a s um calculated b y 
reference to the value of the stipend and allowances of such minister or assistant minister for the 
period of  s uch leave e ntitlement up t o t he d ate of r etirement, r esignation or  death.  PAYG t ax 
should be deducted as applicable. 

 
 

Moving to another parish within the Diocese 
13.10 Where a minister or assistant minister resigns from a parish to take up a position in another parish, 

leave should be taken before resignation or must be paid out in full at the resignation date.  Taking 
unused annual leave between parishes will result in a forfeit of entitlements (e.g., superannuation) 
recovered t hrough t he P arish C ost R ecoveries s ystem for t hat t ime.  Further, an event af fecting 
one’s health that occurs during a break between parishes and results in a claim being made under 
the Diocesan Stipend Continuance Plan (refer to section 15) may be at risk. 

 
13.11 Further de tails m ay be f ound in t he Annual L eave O rdinance 1983* or t he Parish S upport 

Services brochure 'About your Annual Leave - A guide for parish clergy in the diocese of 
Sydney' *. 

 
 

Entitlement for lay ministers 
13.12 Under the NES in the Fair Work Act 2009* (‘the Act’), a lay minister is entitled to 4 weeks leave for 

each year of service with the parish. Annual leave accrues progressively during a year of service 
and ac cumulates from year to year. The l ay m inister m ust be pai d h is or  her  s tipend during t he 
period of annual leave and receive allowances or benefits to which he or she may be entitled.  For 
more information refer to the Employment Relations Guidelines for Parishes. 

 
13.13 An ‘annual leave calculator’ can be accessed when using the online version of these Guidelines by 

clicking here*.  
 
 

Leave Loading 
13.14 Having r egard t o c ommon c ommunity pr actice, a loading on annual l eave is not  c onsidered 

appropriate for ministry staff.  However, persons employed under an award (e.g., an office 
administrator) will be entitled to the payment of an annual leave loading if the award so prescribes. 

 
 

Resignation, retirement or death 
13.14 Where a lay minister who has leave entitlement retires, resigns or dies, they or their legal personal 

representative (as the case may be) shall be paid a sum calculated by reference to the value of the 
stipend and allowances of such lay minister for the period of such leave entitlement up to the date 
of retirement, resignation or death.  PAYG tax should be deducted as applicable. 
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14. Long Service Leave 

Entitlement for ministers and assistant ministers  
14.1 Ministers an d as sistant m inisters serving ’full t ime’ are ent itled t o long s ervice l eave un der t he 

General S ynod - Long Service L eave C anon 199 2 Adopting O rdinance 1 992* (‘the C anon’).  
Those s erving in a  ’part t ime’ capacity do not  have an  entitlement under  t he Canon.  In gen eral 
terms, the leave entitlement is 10 weeks for 10 years of service.  Entitlements may be carried from 
one parish or organisation to another if the required contributions are paid to the Anglican Church 
of A ustralia Long Service Leave F und ( ‘the F und’).  The ann ual c ontributions t o t he F und are 
presently paid by the Synod and are recovered from parishes through the PCR system. 

 
14.2 A minister should first advise the wardens that he wishes to take leave and then seek approval for 

leave from the regional Bishop.  An assistant minister should first seek the approval of the minister 
to take leave and then seek approval for leave from the regional Bishop.  

 
14.3 Once approved and the Bishop has informed SDS Parish Support Services, a claim is made on the 

Fund through SDS Parish Support Services and the proceeds of  the c laim are passed on to the 
parish t o enable it t o en gage temporary as sistance while t he minister or  as sistant m inister is on 
leave.  

 
14.4 When a minister or an assistant minister takes long service leave, the parish must continue to pay 

the stipend and appropriate allowances or benefits at the current rate. 
 
14.5 A ‘supplementary allowance’ is also paid by the Fund to ministers and assistant ministers on long 

service leave and must be passed on by the parish to them after PAYG tax has been d educted.  
The s upplementary a llowance i s o nly p aid to  th ose w ho h ave an entitlement u nder th e 
Canon. 

 
14.6 For m inisters and as sistant m inisters s erving part ti me, the par ish will ne ed t o create a long 

service leave provision of 2% of the stipend in the parish financial accounts in accordance with the 
Long Service Leave Ordinance 1973*.  If the minister transfers to another parish or organisation 
constituted b y ordinance o r r esolution of  S ynod, t he parish c oncerned m ust pay to t he par ish or 
organisation to which the m inister i s t ransferring, 2% of  t he product of  t he annual stipend of t he 
minister at the time of the transfer and the period of his or her continuous service in parishes and/or 
organisations in the Diocese, expressed in years and fractions thereof. 

 
14.7 The leave entitlement f or a m inister or  as sistant minister s erving par t t ime i s the s ame as  those 

serving full time.  
 
 

Resignation, Retirement or death 
14.8 In t he f irst i nstance, where a m inister or  as sistant m inister p lans t o r esign or re tire, they s hould 

contact SDS Parish Support Se rvices* in or der t hat any l eave entitlement is dea lt with 
appropriately. 

 
14.9 Where a minister who has a leave entitlement resigns, retires or dies, they or their legal personal 

representative (as the case may be) will be paid a sum from the Fund for the period of such leave 
entitlement.  The supplementary allowance is not payable in these circumstances.  Please contact 
SDS Parish Support Services* in order for the claim to progressed through the Fund. 

 
14.10 The par ish m ust also pay al l a llowances and M EA entitlements up to t he date of  resignation, 

retirement or death and PAYG tax deducted as applicable.  Refer to section 10.14 and 10.15. 
 
 

More information 
14.11 Further de tails on long s ervice leave ent itlements f or c lergy c an be  f ound in t he Parish S upport 

Services brochure 'About your Long Service Leave - A guide for parish clergy in the diocese 
of Sydney' *. 

http://www.sds.asn.au/site/102040.asp?ph=cp�
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14.12 Information on the operation of the Anglican Church of Australia Long Service Leave Fund can be 

obtained f rom t he Parish S upport S ervices Officer, C olin Murphy, on  926 5 1 560 or  
cjm@sydney.anglican.asn.au*. 

 
Entitlement for lay ministers 

14.13 Lay ministers are employees for the purpose an entitlement to long service leave under the Long 
Service L eave Act 1955* (‘the A ct’) and  the Long S ervice L eave O rdinance 1973*(‘the 
Ordinance’). The leave entitlement under the Act is 2 months (8.67 weeks) for the first 10 years of 
service and a further 1 month (4.33 weeks) for each subsequent 5 years service.  

 
14.14 When a l ay m inister t akes l ong s ervice leave, t he p arish m ust pa y t he s tipend, al lowances an d 

benefits at the current rate for the duration of the leave.  
 
14.15 The NSW Department of Industrial Relations can provide guidance on the provisions of the Act and 

can be contacted on 131 628 (website www.industrialrelations.nsw.gov.au*) or simply view the 
legislation and guidelines when using the online version of these Guidelines by clicking here*. 

 
14.16 A ‘long service leave calculator’ can be accessed on the NSW Industrial Relations web site when 

using the online version of these Guidelines by clicking here*. 
 
 

Requirement to make provision for long service leave in parish accounts 
14.17 The requirements under the Ordinance stipulate that the wardens of  the principal church in each 

parish m ust c ertify i n the par ish’s Prescribed F inancial Statements that a dequate pr ovision has 
been made to cover any liability the parish may have for long service leave for lay ministry staff and 
other support staff (e.g., office administrator). 

 
 

Moving to another parish within the Diocese 
14.18 The O rdinance a lso s pecifies t hat i f a l ay m inister t ransfers t o anot her p arish or  organisation 

constituted b y ordinance o r r esolution of  S ynod, t he parish c oncerned m ust pay to t he par ish or 
organisation to which the lay minister is transferring, 2% of the product of the stipend (per annum) 
of t he l ay m inister at  t he t ime of  t he t ransfer and the per iod of  hi s or  her  c ontinuous s ervice i n 
parishes and/or organisations in the Diocese, expressed in years and fractions thereof.  

 
 

Resignation, retirement or death 

14.19 Where a lay minister who has a long service leave entitlement (generally 10 or more years) retires, 
resigns or  dies, t hey or  t heir l egal p ersonal r epresentative ( as t he c ase m ay b e) s hall be p aid a 
sum calculated by reference to the value of the stipend and allowances of such lay minister for the 
period of the leave entitlement and PAYG tax deducted as applicable. 

 
14.20 In some cases an entitlement may be payable for service of less than 10 years.  To confirm if an 

entitlement is owed, reference should be made to the document “Long service leave – A guide to 
long service leave entitlements”* published b y the NSW O ffice of  I ndustrial R elations and by 
using the long service leave calculator referred to above.  

 
 

Lay ministers proceeding to ordination 
14.21 It i s r ecommended that u pon or dination t he ac cumulated l ong s ervice l eave provision of  a l ay 

minister ( calculated with r eference t o section 14.15) be us ed t o purchase the per iod of  t hat 
‘service’ expressed in years and days, up to the value of that provision, in the Anglican Church of 
Australia Long Service Leave Fund. Further information may be obtained from the Parish Support 
Services Officer, Colin Murphy, on 9265 1560 or cjm@sydney.anglican.asn.au*. 
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14.22 Where a lay minister has more than 10 years lay service and proceeds to ordination, tax and long 

service leave legislation requires that the accumulated long service leave benefit be paid to the lay 
minister (after deduc ting t he appr opriate am ount of  P AYG), as ordination de ems t hat the l ay 
minister has effectively ‘ceased employment’.  

 
14.23 Further details on the above can be obtained from Steve Lucas, Manager, Legal Services on 

9265 1647 or szl@sydney.anglican.asn.au* 
 
 
 

15. Workers compensation, the Stipend Continuance Plan and Sick Leave 

Ministers and Assistant Ministers 
Workers Compensation 

15.1 Schedule 4 of the Workers Compensation Regulations 2003* specifies certain classes of 
‘ministers of  religion’ that are ‘deemed workers’ for the purposes of  the Workers Compensation 
Act 1987*.  However, ordained ministry staff in the Sydney Diocese are not included in the list and, 
accordingly, are not entitled to benefits under that Act. Therefore, they should not be included in 
the annual form completed for the parish’s workers compensation insurer. 

 
 

Stipend Continuance Plan 

15.2 Where a m inister or  as sistant m inister, under t he a ge of  65,  is assessed as  m edically  disabled 
(and unable to continue in the their current role), the Stipend Continuance Plan (SCP) provides the 
minister or assistant minister with an amount equal to 75% of their stipend package applicable at 
the date of the disability.  The benefit payable will be reduced by any other amount already paid or 
payable in the future in relation to the injury or sickness, or partial employment. 

 
15.3 Payments under the SCP commence 90 days after the permanent disability occurs and continue 

until assessed as able to return to work, age 65 or earlier death. Payments are indexed in line with 
the an nual m ovements i n C PI to a m aximum rate of  5%  per  annum.  The c ost of  t he S CP is 
recovered from the parish via the Parish Cost Recoveries system. 

 
15.4 The SCP does not cover expenses (such as medical expenses) which are incurred by a minister or 

assistant minister, so each minister and assistant minister should ensure that they have adequate 
medical and hospital cover.  A basic cover is provided by Medicare. 

 
 

Ministers moving to another Diocese or ministry 

15.5 If a minister or assistant minister leaves the service of the Diocese, they may apply to the Insurer 
within 60 days of leaving to have their SCP cover continued in their new situation.  

 
15.6 Requests for further information may be directed to the SDS Parish Support Services Officer, Colin 

Murphy, on 9265 156 0 or  cjm@sydney.anglican.asn.au* or v iew t he Parish S upport S ervices 
brochure 'About your Income Protection Cover - A guide for parish clergy in the diocese of 
Sydney' *. 

 
 

Sick leave 

15.7 If a minister or assistant minister is unable to perform his or her duties due to sickness or accident, 
the parish must continue to pay the agreed stipend and allowances until the minister or assistant 
minister recovers or a course of action can be mutually agreed upon (e.g., early retirement). In the 
case of prolonged illness financial assistance may be available to the parish through the Sickness 
and Accident Fund (refer to section 16). 
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Lay Ministers 
Workers Compensation 

15.8 Lay m inisters a s employees are “workers” for t he pur poses of  t he Workers C ompensation A ct.  
Therefore, the parish must pur chase w orkers c ompensation i nsurance c over f or al l l ay m inisters 
and other s taff. This is a  legal obligation o f the p arish. Refer t o the ‘Employment Relations 
Guidelines for Parishes’* for further details. These Guidelines are now available on the SDS 
Extranet – refer to your wardens for access.  

  
15.9 Certain entitlements received by lay ministry staff while tax and FBT exempt (and not declared on 

annual payment summaries, e.g., t ravel and housing benef its, superannuation) must be i ncluded 
for workers compensation purposes. 

 
15.10 For assistance with determining the entitlements paid or provided to lay ministry and other staff that 

must be i ncluded i n a workers c ompensation declaration, please r efer t o t he ‘Wages Definition 
Manual’ published by NSW WorkCover*, which can be v iewed when us ing the on line version of  
these Guidelines by clicking here*. 

 
15.11 Click here* to ac cess the S DS sample ‘Parish Workers Compensation declaration template’ 

that will assist the p arish in c alculating t he am ount of  s tipend, ben efits et c. t o dec lare when 
completing the annual workers c ompensation f orm. Please n ote that t he parish aud itor should 
review the declaration forms prior to sending to the parish’s workers compensation insurer. 

 
 

Workers Compensation Exemption 

15.12 Where the total amount of wages and benefits paid to all lay staff is less than $7,500 per annum no 
workers compensation policy is required.  

 
Personal (or Sick) Leave, Carers Leave and Compassionate Leave 

15.13 Under the NES in the Fair Work Act 2009* the entitlements are – 
 10 days paid personal/carer’s leave per year (pro rata, cumulative) 
 2 da ys unpaid carer’s l eave (on eac h oc casion when needed, once the paid carer’s 

leave is exhausted) 
 2 days paid compassionate leave (on each occasion when needed) 

 
15.14 However, the parish council may determine a greater amount such as the granted by this Standard.  

Lay m inisters ar e em ployees f or t he pur pose a n ent itlement to per sonal/carers l eave a nd 
compassionate leave under the NES. Click here* to see these entitlements. For more information 
refer to the Employment Relations Guidelines for Parishes. 

 
 
 

16. The Diocesan Sickness and Accident Fund 

Parish claim for costs 
16.1 The Diocese operates a Sickness and Accident Fund* (‘the SAF’) under which a parish may be 

reimbursed for some of the additional costs incurred while a minister or assistant minister is unable 
to carry out his or her normal duties.  No claim can be made on the SAF for the first 28 days (14 
days for total incapacity) of an absence.  Thereafter benefits are payable f or a bsences u p t o a 
maximum of 6 months for partial incapacity and 12 months for total incapacity.  

 
 

Minister and assistant minister claim for personal medical expenses incurred 
16.2 Where a minister or assistant minister (including Acting Rectors and Locums licensed to the parish) 

incurs personal medical, hospital or related expenses following an accident which occurred in the 
course of performing normal ministry duties, they may seek to recover up to $5,000 from the SAF, 
after deducting refunds recoverable from Medicare and/or their private health fund. 
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16.3 A sickness and accident claim form can be downloaded when using the online version of these 
Guidelines by clicking here*. 

 
16.4 Further details m ay be found in the Sydney Diocesan Sickness and Accident Fund Ordinance 

1969* and enquiries about the SAF should be made to the SDS Parish Support Services Officer, 
Colin Murphy, on 9265 1560 or cjm@sydney.anglican.asn.au.*  

 
 
 
17. Parental Leave 

Ministers and assistant ministers 
17.1 There ar e no prescribed entitlements for or dained m inistry s taff and therefore they will nee d t o 

discuss with the parish council the taking of leave in these instances. 
 
 

Lay ministry staff 
17.2 All lay ministry staff are employees for this purpose, thus those with a least 12 months of 

continuous s ervice ar e entitled t o m aternity leave, paternity l eave or  a doption l eave ( as 
appropriate) under the NES in the Fair Work Act 2009.  Click here* to see these entitlements. 

 
 
 

18. Nomination Ordinance 2006 

18.1 Parishes ar e r eminded t hat under  c lause 5( 1)(b) &  ( c) of  t he Nomination O rdinance 2 006* a  
parish o nly h as r ights of  nom ination if dur ing t he f inancial year bef ore t he vacancy oc curred the 
Rector was paid at least the minimum stipend, was paid a travelling allowance or provided with a 
travel benefit in accordance with the diocesan scale, was provided with the free use of a residence 
approved by the Archbishop, and at the date of the occurrence of the vacancy all cost recoveries 
charges (including any arrears) due and payable by the parish under the Cost Recoveries 
Framework Ordinance 2008* have been paid.  

 
 
 

19. Interim Rectors, Locum Tenens and Part Time Pastoral Workers 

19.1 Interim Rectors, Locum Tenens and part time pastoral workers should be remunerated with 
reference t o t he r elevant f ull time s tipend an d b enefits on a pr o-rata bas is (based on  a 6 day 
working w eek).  A travelling allowance at  t he r ate of  80 cents per  k ilometre t o c over an y t ravel 
costs incurred while performing their duties should also be paid. 

 
19.2 Provision for ministry related expenses, superannuation, sick, annual and long service leave (on a 

pro-rata basis) should be provided where appropriate and agreed upon by the worker and parish 
council. 

 
19.3 Part-time lay pastoral workers must generally be included under the parish’s workers compensation 

insurance policy. Refer to section 15. 
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20. Student Ministers 

20.1 The recommended remuneration for student ministers for 2012 is – 

Working one full day per week $ pa 
  

Studying for degree $6,983 

Studying for diploma $5,587 

If a s tudent m inister works more t han one f ull day t hen the 
rate payable is a pro-rata amount of the full day rate. 

20.2 Travel costs ( whether pr ivate vehicle or pu blic) s hould be paid b y t he parish.  Where a s tudent 
minister serves for a half day in addition to a full day, account should be taken of the additional time 
and cost in travelling and care taken to ensure that the student minister is not disadvantaged by the 
additional expense.  Therefore consideration should be given to paying for the travel time.  

 
20.3 Under the Fair Work Act 2009 a special national minimum wage may be established for trainees, 

apprentices and juniors effective 1 July each year. 

 
20.4 As this value will be reviewed each year, please check the Fair Work Australia* web page for the 

latest rates. 
 
20.5 Arrangements s hould be m ade t o ens ure s tudent m inisters ar e pr ovided w ith ap propriate 

hospitality.  For example, appropriate breaks should be provided especially in long working days.  
Preparation time adds to the total time incurred in service for the parish and should be allowed for 
when the amount of payment is considered. 

 
20.6 Superannuation contributions are payable if the remuneration exceeds $450 in any month (refer to 

section 7). 
 
20.7 Student ministers must generally be included under the parish’s workers compensation insurance 

policy. 
 
20.8 By arrangement with the student m inister t he parish m ay agr ee to pay c ollege f ees ( tuition, 

boarding, etc) on behalf of the student minister in lieu of part of the normal remuneration.  If such 
fees are paid they should be considered an exempt fringe benefit (refer to section 4.3) provided – 

i. the s tudent is a m inistry c andidate an d/or h olds t he A rchbishop’s licence, or  i s an 
independent candidate undertaking the same course of study as required for a 
ministry candidate; and 

ii. the benefit is only applied to paying fees and the provision of accommodation/board. 
 
20.9 More i nformation on em ployer s uperannuation o bligations c an be v iewed when us ing t he on line 

version of these Guidelines by clicking here* or refer to the ATO website - www.ato.gov.au/super* 
for further information.  

 
 
 
21. Remuneration for occasional services 

21.1 The recommended rates for ministers or assistant ministers who take occasional services are – 

 $ 
  

For one service 

For two or more services in a half day 

For a whole day 

$80 

$105 

$160 

http://www.fairwork.gov.au/pay/national-minimum-wage/pages/default.aspx�
http://www.ato.gov.au/businesses/pathway.aspx?sid=42&pc=001/003/090&mfp=001&mnu=44904#001_003_090�
http://www.ato.gov.au/businesses/pathway.aspx?sid=42&pc=001/003/090&mfp=001&mnu=44904#001_003_090�
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21.2 This recommendation applies to assist in determining the remuneration to be paid by a parish to a 

minister or assistant minister, not  licensed to that parish, who takes a service in a church in that 
parish.  

 
21.3 Where a minister or assistant minister is invited to take, or assist in, services in a church outside 

their parish any payment for the services of that minister or assistant minister should be made to 
the parish to which t he m inister or as sistant m inister i s licensed or em ployed r ather than t o t he 
minister or assistant minister himself or herself. 

 
21.4 If the total return journey of the minister or assistant m inister taking the occasional service is not 

more than 75 kilometres, a travelling allowance of 78 cents per kilometre should be paid.  If further 
kilometres ar e t ravelled, t he am ount of  t he t ravelling al lowance s hould b e det ermined at  a r ate 
mutually agreed upon between the parish and the minister or assistant minister concerned. 

 
21.5 Consideration should be given to reimbursing tolls incurred and providing meals where necessary. 
 
21.6 As pension benefits may be reduced according to other income received, the recommended rates 

are open to negotiation between the minister or assistant minister and the parish. 
 
 
 

22. Special PAYG withholding rules  

Payments for locums/relieving services 
22.1 The par ish is required to withhold tax and prepare an individual PAYG payment summary for a ll 

locums and c lergy who take occasional services and include these in i ts annual reporting, which 
will mean that they should obtain an employment declaration from the individuals or at least collect 
and retain name and TFN details.  

 
22.2 The onl y ex ception i s i f t he i ndividual pr ovides s ervices f or not  more t han 2 d ays i n t he qu arter 

there is no requirement to withhold tax from the payments, but the parish will still need to prepare 
an annual payment summary for this individual. 

 
 

Travel Allowances 
22.3 A p arish is n ot r equired t o withhold t ax o n t he f irst 5,000 k ilometres of  t ravel allowance it p ays 

annually to each payee provided – 
i. the payee i s ex pected t o incur ex penses that m ay be ab le t o be claimed as  a  t ax 

deduction at l east equ al t o t he am ount of  t he al lowance, an d t he p ayee is abl e t o 
substantiate the deduction claimed; 

ii. the am ount a nd nature of  t he a llowances i s s hown s eparately i n t he ac counting 
records of the parish; and 

iii. the r ate pa id is no m ore t han t he rates p rescribed b y t he ATO* for t he r elevant 
income year.  

The allowance should be shown separately in the allowance box on the payment summary.  

**NOTE: It i s recommended a t ravelling a llowance of  80c per k ilometre be pai d, which i s 
generally greater t han the rates prescribed b y the ATO from time to  time. If  so, the 
parish is required to withhold tax on the whole of any travel allowance paid.  

 
22.4 The parish is required to include the allowance on the individual’s annual PAYG payment summary 

in the allowance section. 
 
22.5 The c omments i n sections 22.3 and 22.4 above r elate on ly to t ravelling a llowances; a travel 

benefit pr ovided to a m ember of  t he m inistry s taff i n ac cordance with t he r ecommendations f or 
MEA’s in section 10.2(i) is not subject to PAYG. 

 

http://www.ato.gov.au/individuals/content.asp?doc=/Content/33874.htm�
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Other Allowances  

22.6 A parish will not be required to withhold tax on other allowances paid provided the payee is able to 
match them with tax deductions that are at least equal to the value of the allowance.  The payee 
must be abl e t o s ubstantiate t he t ax ded uctions c laimed and t he am ount a nd nat ure of  t he 
allowance must be shown separately in the accounting records of the parish. 

 
22.7 The par ish will be r equired t o i nclude t he a llowance on t he i ndividual's an nual P AYG p ayment 

summary. 
 
 

Senior Australians Tax Offset 

22.8 Members of the ministry staff over the pension age (65 for men and 64 for women) may be eligible 
for t he Senior Australians T ax Offset*.  Provided t he tax offset i s not  c laimed el sewhere, t hey 
would c laim t he t ax of fset f rom one pa yer ( e.g., the parish) when t hey f ill i n a  ne w withholding 
declaration and the parish should then use the special tax table for senior Australians. 

 
22.9 An i ndividual c an o nly c laim t he t ax of fset t hrough one pa yer ( e.g., t he p arish), ho wever t he 

individual c an m ake an appl ication t o t he ATO enabl ing t hem t o v ary t he amount of  t ax pai d 
through a n umber of  pa yers. I f t hey c hoose t o d o t his op tion, t he i ndividual m ust l odge a n 
application for variation of amounts to be withheld under PAYG Withholding with the ATO.  It is up 
to the individual member of the ministry staff to advise their payers to claim the approved variation. 

 
 More information can be found in the ATO publication called ‘Senior Australians Tax Offset’ which 

can be found on the ATO’s web site – www.ato.gov.au* 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Disclaimer 

The material pr esented i n t his doc ument i s i ntended as  an i nformation s ource onl y.  The i nformation i s 
provided solely on the basis that readers will be responsible for making their own assessment of the 
information within t his do cument and ar e a dvised to v erify all r elevant r epresentations, s tatements and 
information.  Every effort has been made to ensure that the information is accurate and up-to-date at the time 
of inclusion. 
 
The Sydney Diocesan Secretariat does not accept responsibility for any errors, omissions or inaccuracies, nor 
do they accept liability to any person for the information or advice provided in this document or incorporated 
into it by reference, or for loss or damages incurred as a result of reliance upon the material contained in this 
document.  
 
The l inks of fered in this document are provided f or t he i nterest of t he r eader.  The c ontent f ound b y using 
these links is not created, controlled or approved by the Sydney Diocesan Secretariat, and no responsibility is 
taken for the consequences of viewing or using such content. 

http://www.ato.gov.au/individuals/pathway.asp?pc=001/002/025�
http://www.ato.gov.au/individuals/pathway.aspx?pc=001/002/025�
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